Kesgrave Town Council

Notice of conclusion of audit

Annual Governance & Accountability Return for the year ended 31 March 2020

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (S1 2015/234)

Accounts and Audit (Coronavirus) (Amendment) Regulations 2020 (SI 2020/404)

(@)

(b)

L

The audit of accounts for Kesgrave Town Council for the yeéar ended 31
March 2020 has been completed and the accounts have been published.

The Annual Governance & Accountability Return is available for
inspection by any local government elector of the area of Kesgrave Town
Council on application to;

ANGELA DoucALL
RESPorIBE  FivamCia) QFGICER

Announcement made by: (d)

Date of announcement: (e)

KESGRAVE Townd CoumLIL
FERGUSAY aAd . UESGRAWE T PS DEZ -
(o3 R) b2s139

SEE OFRILE OfELWE  KHoul)

Copies will be provided to any person on payment of £0-1S (c) for each

copy of the Annual Govemnance & Accountability Return.

ANGELA DoushA.  (RFO)

o2[11 )a02.0,

Notes

This notice and Sections 1,2 & 3
of the AGAR must be published
by 30 November. This must
include publication on the
smaller authority’s website,
The smaller authority must
decide how long to publish the
Notice for; the AGAR and
extemal auditor report must be
publicly available for 5 years.

(@) Insert the name, position and
address of the person to whom
local government electors should
apply to inspect the AGAR

{b) Insert the hours during which
inspection rights may be
exercised

(c) insert a reasonable sum for
copying costs

(d) Insert the name and position of
person placing the nofice

(e) Insert the date of placing of the

notice




Section 1 ~ Annual Governance Statement 2019/20

We acknowledge as the members of

KESGEAVE —<ow M

our responsibility for ensuring that
the preparation of the Accounting

respect to the Accounting Statements for the y

&

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statemants.
2. We mainlzined an adequate system of intemal controf
indluding measures designed to prevent and detect fraud
and corruption and reviewed ils effectiveness. .

3. We took all reasonable Steps to assure ourselves I
that there are no malters of actuat or potantial | A
|

Ves|

nan-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this autharity to conduct its

business or manage ifs finances,

4. Ve provided proper opportunity during the year for T
the exercise of eleclors’ rights in accordance with the \lg %
fequirements of the Accounts and Audit Regulations, IR

5. We carried out an assessment o the risks facing this i :

there is a sound system of internal
Statements. We confirm, to the bes
ear ended 31

Counitai_

control, including arrangements for
t of our knowledge and belief, with

March 2020, that:

In accordance
wations.

prepared its ace g sta
wilh fhe Accountis and Audit Regi

—_— T T

| made proper arrangemenis and accepled responsibility 1
| for safeguarding the public monay and resources in

| #ls charge, . o

wd_u:invg the year. éa-ve 67/ ,-,__ the app ' _.i;yfo
inspact and ask questions about this authorily’s accounts,

has only done what it has the fegal power to dp and has
commiplied with Proper Practices in doing so.

i consitiered and l;ct;m_am‘ed the finandial aﬁd_athe_rﬂ;d:'s i

We considered whether any litigation, liabilities or
commitments, events or transactions, occuming either
during or after the year-end, have 2 financiaj impact on
this authority and, where appropriate, have included them
in the accounting stat t

. (Forldx;lal:loﬁs_

@©o

ly) Trust funds including
charitable. In our capacity as the sole managing
trustes we discharged our accountability
responsibifities for the fund(s)/assats, including
financial reporting and, if required, independent
examination or audit.

*Please provide explanations to the extern
authority will address the weaknesses ide

This Annual Governance Staternen
meeting of the authority on:

22]|oef2020
and recorded as minute reference:

12 ~ Touws CaunciL mEEninG

t was approved at a

2

al auditor on a separate sheet for each
ntified. These sheets must be published

g Cle

authorily and ook appropriate steps o manage those ] V faces and deaft with them progetiy. |
risks, including the introduction of intemal controls and/or !VE.S [ |
external insurance cover where required, I |

€. We mainlained throughout the yearan adequate and i . = | ged far & ¢ It p , inley of the fi
effective syatem of intemal audit of the acoounting $= . | controls and pr , 1o give an objective view on whelh
racords and control systems. ’ '-> r intaral controls meet the needs of this smaller authority,

7. We took appropriate aclion on afl nTaﬂ;Fs_rai;dq ,s i | nssponﬁto matters brought to is atlention by inlemat and

| inreports from internal and external audit. Y¢ ! | extemal audt

i
|

| disclosed everyiting it shoutd have about s business acfivity
during the year including events taldng place after tho year
end if relevant.

N has met ail of its respansibilifies whers, as abody |
\ corporate, it is a sole managing trustes of a locaf |

.I :ﬂ. .
S ustortsts,

‘Ne’ response and describe how the
with the Annual Governance Statement.

Signed by the Chairman and Clerk of meeting where
approval was given: &
} Chairman / O ==

rk

TS

E Other information required by the Trans
} Authority web address

j Wi, kesgrave koung ouaal

parency Codes {not part of Annual Govemance Statement)

< erg.uW,

Annual _Govemance and Acco
Local Councits, Internal Drai

untability Return 2019/20 Part 3
nage Boards and other Smaller Authorities*
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Section 2 - Accounting Statements 2019/20 for
KESGRAVE -Torand COUNCI .

G

it TSR O NS e A Bt ik
L] i e s Hts itrahainioh rEpidss b
1. Balances brought f?’ 208 _ | Total balences and reserves st the beginning of the year |
{forward 342 . A0K | 2a, as recorded in the financial records. Value must agree fo |
{ B | W s __; 3q‘33q0 | Box 7 of previous year. - |
l 2. (+) Precapt or Rates and ‘ . . b 0 | _ il Total amount of precept for for IDBs rates and levies) i
| Levies ! 4 | received or receivable in the year. Exclude any grants
!A 261,000 285, 400 | eaer o
| 3. {+} Total cther receipts | | Total income or receipts as recorded in the cashbook less |
' ° I R t sﬂg ed (iine 2). Include '
| p the precept or ratesfievies receiv ine 2). Include any
e = f iﬂ‘.'" 'OHO__ "’_‘si“j‘_i_gmntzaef}w___ B __J
_J 4. {-) Staff costs ! | Totar expendifure or paymenis made lo and on behalf |
! |
I

: |- | of alf employees. Include gross salaries and wages,
| i 15, 0‘ Zb ‘ 20) 1 q ' smployers NI caniributions, employers pension
. ) NN _gc_;r_zhﬂ:utions, gratuilies and severance payments,

| & (-)_I.oan ?n_t;ré_sUmpital iR . __‘__ 1 Total expenditure or payments of capitel and inferest

| fepayments 0 ' o . ! made during the year on the authority's borrowings (if any).
| | |

— U — —

6. (Al other payments . S | Total expenditure or payments as recorded in the cash-
I3 Q62 1062 431 | bookiess starr costs tine 4) and loan initerest/capital
L [ . ’_ s Tepayments (iine 5).

7. (=) Balances carvied Total hatances and reserves at the end of the year. Must

forward I[gq\’ gqoll L'_sq .z:)vq equal (1+2+3) - (4+5+6),

e — —— ——

8. Total value of cash and |
short term investments
330

| The sum of all current and degosit Bank aocounts; cash
"i"l 1 | l+5.‘|' 5 holdings and short term investments held as at 31 March —
| 2 ll'b To agree with bank reconcitiation,
——f———r | 0 agre

r

S. Total ﬁxgés_seﬁu?

long term investments _(l jo‘jlsqs |] " [Te}:3

| The value of all the property the authority owns — it is made|
3i q_ up of all its fixed assets and long term investments as st |

andassets b — i 31 March. _ |
0. Total borrowings .l 5 ’ | The outstanding capital balance as af 31 March of all loans |
1 O { 0 | from third parties {including PWLB}. |

. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

i The Cm;th;fl, asa bo;y- oolpora_l‘e, acts as sole trustee for
_ _and is responsible for managing Trust funds or assets.
\/ I n.B. The figurss in the ascounting statements above do

| not inclide any Trust fransactions. |

{ ceriify that for the year ended 31 March 2020 the Accounting | | confirm that these Accounting Statements were
Statements in this Annual Governance and Accountability approved by this authority on this date:

Return have been prepared on either a recaipts and payments ) . - ,‘ D vy Sy b
or income and expenditure basis following the guidance in 22 o f207
Governance and Accountability for Smaller Authorities — a
Praciitioners’ Guide to Proper Practices and present fairly

the financial position of this authority. . recordeq m/mmute refere_nce: g
Signed by Responsible Financial Officer before being 12b -Town Coumtyy MESTING-.

presented to the authority for approval

A . Signed by Chairman of the Ixee
Statements were approved

¥ the Accounting

Date 19/ cp]2020.

Annual Governance and A?co;u;tantthy Return 201¢ 9]23!35;1. 3 T
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Section 3 — External Auditor Report and Certificate 2019/20
In respect of - KESGRAVE TOWN COUNCIL — SF0228

1 Respective responsibilities of the body and the auditor ‘
This authority is responsible for ensuring that its financial management is adequate and effective and that it _has a
sound system of intemnal control. The authority prepares an Annual Govemance and Accountability Return in
accordance with Proper Practices which:

¢ summarises the accounting records for the year ended 31 March 2020; and

¢ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

extemal auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountabliity Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptrolier and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Retum (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concem that
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our apinion which we draw to the attention of the authority:

Regulation 12 (3) of the Accounts and Audit Regs 2015 (signing and approval of the statement of accounts for Category 2 authorities) requires
the Responsible Financial Officer as soon as practicable after the date on which the authority complies with regulation 12 {(2c) (re. accounts
approved and signed following meeting) to do the following on behalf of the smaller authority:

a) commence the period for the exercise of public rights in accordance with regulation 14 and regulation 15; and

b) notify the local auditor of the date on which that period was so commenced.

We note that Section 1, the Annual Governance Statement was approved on 22 June 2020 and Section 2, the Accounting Statements were
approved on 22 June 2020, however the public rights period did not commence until 20 July 2020. We fully appreciate the difficulties arising
as a resuit of coronavirus restrictions; however, please consider the requirements of the Accounts and Audit Regulations 2015, when setting
the date for the approval of the AGAR in relation to the public rights period in future years.

3 External auditor certificate 201 9/20

We certify that we have completed our review of Sections 1 and 2 of the Annual Govemance and Accountability

Retum, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2020.

External Auditor Name
PKF LITTLEJOHN LLP

External Auditor Signature ';l‘? M,.«-“ ’<; oA, ﬁéi—/— AET !,t’ Date 12/10/2020

* Note: the NAQ issued guidance applicable to external auditors’ work on limited assurance reviews for 2019/20 in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)

Annual Governance and Accountability Retum 2019/20 Part 3 Page 6 of 6



-

Asanual Internai Audit Report 2019/20

KESGRAVE —Towand Coy NCHL. |

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020,

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control

objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

\Internal conitrol objective {Agl ced? Please choose
[ 2 of the following

| A, Appropriate ac:;ountin rerds have been properly kept throughout the financial year.
B. This authority complied with its financial regulations, payments were supported by invoices, all
 expenditure was approved and VAT was appropriately accounted for.

[c. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
Il _ li arrangements o manage these.

[covemu‘_'

D. The precept or rates requirement resulted from an adequate budgetary process; progress against.
L ﬂe budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly }ééﬁe_d and promptly
_ banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all_petty cash expendiiJFe was
approved and VAT appropriately accounted for.

| G. Saleries to employees and allowances to members were paid in accordance with this authority’s
approvals. aﬂd PAYE and Ni requireme_nts were properly applied.

H. Asset and in_ve§tments registers were complete and accurate and properly mélntained. -
L Pgrioiic ‘and year-end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
{receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were

__properly recorded. 1 [

|

K. IF the authority certified itself as ex_empt fro_rﬁ a limited assurance re\)iew in 2018/19, it met the
| exemption criteria and correctly declared itself exempl. (If the authorily had & limited assurance
|__review of its 2018/19 AGAR tick “not covercd’)

SRR R R

L. The authority has demonstrated that during summer 2019 it correc@ provided for _the exercise | -
of public rights as required by the Accounts and Audit Regulations, | \/

M. (For local councils only) J Yes b
Trust funds (including charilable) — The council met its responsibilities as a trustee. | l B

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separale sheets if needed).

Date(s) intemal audit undertaken Name of person who carried out the internal audit

i6foif20 > T Huar

Signature of person wha Nt \{_ 15 ! i / a2

catried outthe internal audit N%r\ Date / ¢k /<4020
*If the response is ‘no’ you must include a note to siate the implications and actian being taken to address any weakness in control
idsntified (add separate sheets if needed).

**Note: If the response is 'not covered' ptease state when the most recent internal audit work was done in this area and when it is
next ptanned, or, if coverage is not required, the annual intemal audit report must explain why not {add separate sheets if needed).

Annual Gavernance and Accountability Return 2019/20 Part 3
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